Final Check-out Instructions

Please call/text the office (385) 265-1005 to schedule a check-out time. Your
final check out should be on or before the last day of your contract.

If you have a scheduling conflict with your assigned check-out time, you must
contact the office to arrange a new time. All rescheduling requests must be submitted at
least one week before your original check-out date. The office also requires a minimum
of one week's notice before the newly requested check-out time. Last-minute changes
will not be accepted under any circumstances.

Any tenant who fails to complete a final check-out—including being present for
the final inspection—will forfeit their security deposit.

HOW TO ENSURE A SUCCESSFUL CHECK-OUT
Be completely ready at your scheduled check-out time with:
1. All personal belongings removed.
2. All cleaning completed.
3. Final Move-out Form completed on the website.
4. Keys and parking stickers ready to return.

CLEANING INSPECTION EXPECTATIONS

You are required to complete a final cleaning inspection. At least one
tenant must be present for the inspection for your apartment.

Please allow enough time to complete the cleaning before your scheduled
inspection. Please use the Final Cleaning Checklist as a guide. Make sure all
cupboards, closets, and drawers are emptied. Nothing should be left behind unless
otherwise arranged. Please donate or discard any unwanted items.

This is a final inspection, which requires more attention. Per the lease
agreement: “If you fail to clean your share of the apartment at check-out time, a
cleaning service will be hired at your expense. All charges will be deducted from your
deposit. Cleaning expenses are charged at $50/hour.”

UTILITIES

You are responsible for contacting the utility providers to cancel service
effective the last day of your contract. You are responsible for the utility bills for the
entirety of your lease.

KEYS AND STORAGE CLOSET

Please make sure to leave behind all keys, including the laundry key, storage
key, and mail key. Additionally, be sure to clean out the storage closet of your
belongings. Should any items be left behind they will be discarded.

If you have any questions or need clarification, feel free to contact the office.



